Comparability requires that state and local funds are used to provide services that, taken as a
whole, are comparable between Title | and non-Title | schools.

Comparability Reporting
Step-by-Step Guide
Staff to Student Ratio Comparison
Deadline to submit is November 15 of the current year

Website address: http://pa.essacomparability.com

STEP 1 — Setting Up:
General Workflow:

e If not a current user, the LEA authorized representative requests an account from the
main login page www.pa.essacomparability.com:

o A DFP Administrator must approve all account requests

o Once approved an email is generated to the LEA

o User will create their password and login
e LEAs complete the comparability wizard:

o At the last step they print, sign, and upload the compliance document
e LEAs manage where they are in the process and ensures:

o The LEA has requested access

o The LEA completes the assurance wizard

o The LEA uploads the signed Comparability Assurance document

e LEAs must complete Student to Staff Ratio method, if you have questions contact your
Regional Coordinator, or Melanie Novak melnovak@pa.gov.

Important reminder: The website closes annually for maintenance. To meet monitoring
requirements copies of the worksheet(s) and assurance should be kept on site at the LEA.



http://pa.essacomparability.com/
http://www.pa.essacomparability.com/
mailto:melnovak@pa.gov

STEP 2 —Comparisons: (Exempt status proceed to Step 3)
Please add information on ALL buildings regardless of Title | status or grade span so the
system can run multiple scenarios to check compliance.

@ Comparability Home

= Comparabilty Assurances Worksheet (2015-2016)

Section 1120A(c) of ESEA states that an LEA may receive Title | funds only if it uses State and local funds to provide services in schools that are substantially comparable. This requirement is met by
completing a Comparability Assurances Worksheet and submitting the written assurance document to the Pennsylvania Department of Education, Division of Federal Programs by November 15 of each
year.

Complete your 2015-2016 Worksheet

Division of Federal Programs: Comparability

# Home = = Comparability Assurances Worksheet

Exemption Status

Is Your LEA Exempt?

Your LEA is exempt from completing the Comparability Worksheet if either of the below are true:

« Your LEA contains only one building per grade span
« Your LEA contains only Charter Schools

Does your LEA meet either of the criteria above?

Yes, my LEA is exempt No, my LEA is not exempt



Exempt status:
If you are exempt from demonstrating comparability:
e proceed to the Assurances Worksheet;
e obtain the required signatures (Superintendent, Business Manager, and Title |
Coordinator);
e save in PDF format;
¢ upload by choosing file and clicking on green upload button.

NOTE: Unless declining federal funds all Charter schools must submit the signed
Comparability Assurance.

# Home =» =8 Comparability Assurances Worksheet

xemption Statu Comparability Method

Student-1o-Staff Ratio Method  [s]
DIRECTIONS FOR USING THE STAFF-TO-STUDENT RATIO FORMULA
When calculating the FTE for staff, only count state and locally paid staff within each building who are Insiructional. For comparabliity purposes. there are three classes of instructional staft

1 psychological personnel
Who are employed 1o assist Instructional staf,

aprofessor

The legisiation requires that certain staff be counted in the equivalency calculation, but also allows LEAS the discretion to decide whether to include certain other instructional staff. Below are some examples of the staff that must be counted, oplional staff 1o be counted and staff not counted
Must include optional* Not Included
Bullding Administraters Bilingu chers Bus Monitors
T Sp n c
Tl
Teacher Al nstructionalyh
Gifted Security Staff
Teachers oTPT Federal staff
| Education Teachers Speech Therapists.

clors (non-federally funded)

ed for Instructional duties)
“Although the LEA has the discretion 1o count or not count these types of staff/expenditures, it must be done consistently across the grade spans being compared,

Begin Entering Data

A Home < = Comparability Assurances Worksheet

Exemption Status  Comparability Metnod  School Buildings

School Buildings

senool senool Title I Enroliment” Free & Reduced %"
e e Classification* Grade Span* (current year (current year October (current year @
October reports) repors) October reports) @
Abington Heights HS 5091 Secondary [v] 10 [v] - 12 [v] No [v] 100 75
Abington Heights MS 6839 Middle School v 7 M- 9 M Yes v 125 45
Clarks Summit £l Sch 7570 Elementary [V 1M -8 [¥ No [V 222 56
Newlon-Ransom Sch 2407 Elementary [v] K [V - 8 [v] Yes [v] 432 76
South Abington Sch 6398 Elementary [v] K[V -4 v No [v] 221 66
Waverly Sch 2402 Elementary [V K [v - 8 [v No [V 653 23

© Add a Building



Please leave as Default.
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Exemption Status  Comparability Method

Compliance Results

Results

District: Abington Heights SD

School Year: 20162017

Gomparability Method: Student to Staff Ratio Method

Compliance Status: COMPLIANT

Next Steps:

School Buildings

Staff  Compliance Results

+ Review your resulis below, then click Next to submit your 2016-2017 Comparability Assurances Worksheet.

Next: Assurances Docum

Compare Group: District Wide

School
Name

Abington Heights MS
Newton-Ransom Sch
Compare to:
Abington Heights H3
Clarks Summit El Sch
South Abington Sch
Waverly Sch

Compare to Total

Classification

Middle School

Elementary

Secondary
Elementary
Elementary

Elementary

No

No

No

No

Title |

Enroliment

125

432

100

222

653

1,196

Free &
Reduced
%
45.00

76.00

75.00

56.00

66.00

23.00

Grade

K6

10-12

16

K-d

K6

Non-Federal
FTE Staff

23.00

36.00

23.00

23.00

23.00

23.00

92.00

Student To
Ratio

Staff

Compliance Status

Yes &

Yes &



STEP 3 — Compliance:

If you are not compliant, contact your Regional Coordinator in the Division of Federal
Programs for assistance.

When you are successfully Compliant, continue to Assurances Document.

e Click on Submit Worksheet & Print Assurances;

e Three signatures are required (Superintendent, Business Manager and Title |
Coordinator);

e Save in PDF format;
e Upload by choosing file and clicking on green upload button.

L — -

Upload screen:



f [ NCU3 Comparabifty %\ — e e q @ﬂ

€ = C [ parcbcemparablityoomHor

# Comparability Home

== Comparabilty Assurances Worksheet (2015-2016)

Szction 1120A'c| of ESEA sates thatan _EA may receive Ttie | funds only if it uses State and local funds fo provide services n schoals that are substantially comoerable. This requirement s me! by compieting a Comparabiiy Assurancas Workshest and submiting the writen assurance
documert o tre Pzrinsyivaria Depariment of Education, Civison of Federal Progrems by Novamber “5 of eact year

Uplcad Signed Comparabiity Assurances Docurent

Congrauiations an fnshirg your Comparaniiy Worksaeed To complet the 2013-2015 Conparabiity Asstrances requiement. please upload your signed Assurances Document below

Choose File |No iz zhosen

4 Urload Sigred Assurances
Note: You do not need to mail in the signec assurance after uploading.

& ViewRe-Frint Unsignec Asstranzes Documzrt S View Comparabilty Resuts

—
Ingox - ktrawchuli@pz.gay - Mcsoft Cufiook




